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Welcome!

Hello, and welcome to Succeeding as a Freelancer! 

My name is Jesse, and I’ll be your lead instructor & host 
throughout the course.

Over the next month, you’ll learn everything you need to 
start your freelance journey.

This workbook will provide you with key information about 
the course, as well as pre & post work exercises that will help 
you apply what you learn in each session. 

Thanks for joining me, and I look forward to seeing you in a 
webinar session soon!

Best, 

Jesse Bisignano
Curriculum Manager, Samaschool



Q: How do I register for the course? 

A: If you are reading this, you have most likely already successfully registered. If you 
think you are not registered, visit www.samaschool.org/enroll and scroll to the 
bottom of the page to sign up. 

Q: When are the webinar sessions? 

A: Check the calendar on the next page for the dates and times for each session. 
You’ll also receive an automatic reminder 1 day before each session, and another 
1-hour before the session starts. 

Q: How do I join a webinar session? 

A: The easiest way to join a webinar session is by clicking on one of the links in one of 
the reminder emails. You can also type the following link into your web browser to go 
to the course homepage: www.tinyurl.com/y6cpq3dk 

Q: What are the technology requirements in order to 
participate? 

A: For best results, we recommend using a desktop computer or laptop with 
broadband internet access, and either speakers or a headphone port. You can use a 
smartphone, but your experience may not be as good. 

Q: I have a friend that might enjoy the course, can I invite them 
to participate? 

A: Absolutely! They can register for free at www.samaschool.org/enroll

FAQs

http://www.samaschool.org/enroll
http://www.samaschool.org/enroll


Session 1 Pre-Work

1. Where do you want to be professionally one year from 
now?

2. What are the steps needed to accomplish this goal?

3. What is one action you can take to start the first step of 
your plan?

Please answer these questions before Core Curriculum 
Session 1. 



Session 1 Post-Work
Part 1 of 4

Explore Work Categories 

Do you already have ideas about the type of freelance work you want to do? Even if you already 
have a work category in mind, take a few minutes to explore all the options available to you by 
visiting our Work Finder tool. 

WORK FINDER TOOL:  www.samaschool.org/work   
 
As you review work categories, think about three things:

1. Things you can do (your skills)
2. Things you like to do (your interests)
3. Your motivations for doing freelance work

 
Is your priority to earn money quickly? Are you freelancing to build work experience to strengthen 
your resume and transition to full-time employment? Remember, you can do multiple different 
types of freelance work that fit with your different interests, skills, and motivations.

Types of Work I Can Do Types of Work I Like to Do My motivations for doing 
freelance work

1.

2.

3.

1.

2.

3.

1.

2.

3.

I plan to try the following 1-3 type(s) of freelance work

1. 2. 3.

(My skills) (My interests)

http://www.samaschool.org/work


Research 3-5 Online Work Platforms

Once you've found 1-3 types of work that interest you, use the Work Finder tool to research 2-3 
online work platforms that offer the types of work you're interested in. 
 
As you research platforms, keep these things in mind: 

1. What does the platform cost? Most platforms keep a percentage of your earnings, so it’s 
important to know how much they will keep.

2. How do you find work through the platform? Will you be submitting proposals, or 
automatically matched to clients? 

3. How much work is there on the platform for the type of work you want to do? If possible, 
do a search to see how many job postings there are for your desired work category. 

4. Consider reading the Sidehusl review if there is one.

Use the space below to write down the work category (or categories) that you are considering, 
along with the 1-2 platforms for that category that you have researched. 
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I plan to register for the following 1-3 online work platform(s)

1. 2. 3.

(Type of Work 1)

1.

2.

(First platform researched)

(Second platform researched)

(Type of Work 2)

1.

2.

(First platform researched)

(Second platform researched)

(Type of Work 3)

1.

2.

(First platform researched)

(Second platform researched)



Identifying Your Personal Brand

Identifying and expressing a strong personal brand is important for freelancers, because it can 
help you stand out from the crowd and convince clients you are the right person for the job. 

Use the brainstorming section below to help you identify elements of your personal brand. 
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What words would you use to describe your personal brand? Write down at least 3 words.

1.

4.

2.

5.

3.

6.

Complete this sentence: "If I were a client, I would hire me as a freelancer because..."

Now try the tools below. Check the box once you have. 

“About Me” Generator: https://tinyurl.com/yylsrksc   

Profile Photo Guide: www.samaschool.org/profilephoto  

https://tinyurl.com/yylsrksc
http://www.samaschool.org/profilephoto


Register for an Online Work Platform

Now that you have explored online work categories, researched some online 

work platforms, and begun to identify your personal brand, it’s time to sign up 

for an online work platform!

We recommend you sign up for at least one platform, but you can register for 

up to three platforms if you are feeling ambitious, or want to try multiple 

different types of freelancing. 

Once you register, try to complete your online work profile as much as you can. 
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Platform 1

Username

Password

Platform 2

Username

Password

Platform 3

Username

Password



Session 2 Pre-Work

1. Who is your ideal freelance client? What service 
are they looking for, what is their budget, etc?

2. Describe a positive or negative customer service 
experience that you have experienced as a 
customer. What made it stand out as good or bad?

Please answer these questions before Core Curriculum 
Session 2. 
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Apply for a Job

Depending on the type of work you are doing and the platform that you are using, 

you may need to draft and submit proposals in order to get jobs. 

Writing proposals is the most common way to get remote freelance work, unless 

you are using an app that automatically matches you to clients, like ridesharing 

apps Uber & Lyft. If you plan on using an automatching platform, you can skip 
this step.

STEP 1: Do a job search
Do a search on one of the platforms that you registered for last week. Read 

through the results until you find a job that seems like a good fit for you. 

Remember to assess the jobs based on:

● Skill fit

● Price

● Timeline

● Client quality

STEP 2: Draft & submit a proposal
Once you find a job that seems like a good fit, draft and submit a proposal to apply 

for the job. 

If you need help writing a proposal, try using our Proposal Generator or 

Templates

● Proposal Generator: https://tinyurl.com/y4m9k8xa  

● Proposal Templates: https://tinyurl.com/y63wfct8 

https://tinyurl.com/y4m9k8xa
https://tinyurl.com/y63wfct8
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Specific

S
Measurable

M
Attainable

A
Relevant

R T
Time-Based

Revisiting your goals

In the Pre-Work for Session 1, you wrote down your professional goal for the next year. Now, 
having learned more about freelancing, let’s revisit your goals and see how freelancing might 
help you achieve them. 

Remember to make sure that your goals are SMART! Rewrite them as SMART goals if they 
aren’t already.

1. Where do you want to be professionally one year 
from now?

2. How might freelancing help you accomplish this goal?
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Letter to Your Future Self

Following through on your goals can be challenging, especially if you 
don’t have anyone to hold you accountable. 

In order to help hold yourself accountable, visit the website below and 
write a letter to your future self 1-month from now. 

The website will automatically email you the letter on the date you 
select.

www.futureme.org

https://www.futureme.org/letters/new


Tools & Resources
View all at www.samaschool.org/tools

Setting up your online work profile
● “About Me” Generator: https://tinyurl.com/yylsrksc 
● Profile Photo Guide: www.samaschool.org/profilephoto 
● My Perfect Resume: www.myperfectresume.com 

Finding Work
● Work Finder: www.samaschool.org/work 
● Online Job Boards: www.samaschool.org/jobboards 
● SideHusl reviews: www.sidehusl.com 

Proposal Writing
● Proposal Generator: https://tinyurl.com/y4m9k8xa 
● Proposal Templates: https://tinyurl.com/y63wfct8 
● My Perfect Cover Letter: www.myperfectcoverletter.com 

Preparing for an Interview
● Interview Prep Tool: https://tinyurl.com/y2geembq 

Contracts & Invoices
● Shake Law: www.shakelaw.com 
● AndCo: www.and.co 
● Bonsai: www.hellobonsai.com 
● Harvest: www.getharvest.com 

Insurance
● Stride: https://samaschool.stridehealth.com 
● Verifly: www.verifly.com 
● Next Insurance: www.nextinsurance.com 
● Alia: www.myalia.org 

Taxes & Retirement
● MyFreeTaxes: www.myfretaxes.com 
● TurboTax Self-Employed: https://tinyurl.com/y26rb955 
● TaxAct Self-Employment Tax Calculator: https://tinyurl.com/y7x7uzur 
● Federal Tax Payment System: www.eftps.gov/eftps
● Acorns Invest: www.acorns.com/acorns-later

https://tinyurl.com/yylsrksc
http://www.samaschool.org/profilephoto
http://www.myperfectresume.com
http://www.samaschool.org/work
http://www.samaschool.org/jobboards
http://www.sidehusl.com
https://tinyurl.com/y4m9k8xa
https://tinyurl.com/y63wfct8
http://www.myperfectcoverletter.com
https://tinyurl.com/y2geembq
http://www.shakelaw.com
http://www.and.co
http://www.hellobonsai.com
http://www.getharvest.com
https://samaschool.stridehealth.com
http://www.verifly.com
http://www.nextinsurance.com
http://www.myalia.org
http://www.myfretaxes.com
https://tinyurl.com/y26rb955
https://tinyurl.com/y7x7uzur
https://www.eftps.gov/eftps/
http://www.acorns.com/acorns-later/

